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 ઉપરો�ત િવષય અવયે જણાવા�ુ ં ક� સવ� િશ�ા અ�ભયાન �તગ�ત વષ� ૨૦૨૧-૨૨ દર$યાન 

એસ.એમ.સી મ(ુંર બ*ટ તથા એસ.પી.ઓ કચેર/ના આદ�શ 1જુબ ફાળવેલ 5ાટ અને તેના ખચ� �ગેના 

7હસાબોના ઇટરનલ ઓડ/ટ�ુ ં આયોજન  કરવામા ંઆવેલ છે. * અવયે દર�ક એસ.એમ.સી એ વષ� ૨૦૨૧-૨૨ 

દર$યાન મેળવેલ 5ાટ અને થયેલ ખચ�ના 7હસાબો તૈયાર રાખવાના ર�હશે. નગર >ાથિમક િશ�ણ સિમિત 

અમદાવાદની તમામ એસ.એમ.સી એ નીચ ે જણાવેલ તાર/ખ દર$યાન વષ� ૨૦૨૧-૨૨�ુ ં ઇટરનલ ઓડ/ટ 

ફર/?યાત કરવા�ુ ંર�હશે. તેમજ ઓડ/ટ સમયે- JQF" ૨૦૨૦-૨૧ ના  ઓડ/ટ પારાના @લુાસા Aણ કોપીમા ંઅBકૂ 

લઇને આવવા�ુ ંરહ�શે.  તેમ કરવામા ંBકૂ કરશે તો જવાબદાર સામે િશ�ાDમક કાય�વાહ/ કરવામા ંઆવશે.  
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૧ 30/07/2022 Jવૂ� ઝોન 
૭.૦૦ થી 

૫.૦૦ 
બાJનુગર Oજુ-૩, કRયાણ ક�S ની સામે,બાJનુગર. 

૨ 01/08/2022 
પિVમ 

ઝોન 

૭.૦૦ થી 

૫.૦૦ 

એલીસWીજ શાળા ન-ં૬, પાલડ/ પોલીસ ચોક/ની પાછળ, 

પાલડ/. 

૩ 02/08/2022 
દ��ણ 

ઝોન 

૭.૦૦ થી 

૫.૦૦ 
બહ�રામJરુા Oજુ.શા.ન.ં૧૧, બહ�રામJરુા, 

૪ 03/08/2022 ઉZર ઝોન 
૭.૦૦ થી 

૫.૦૦ 
બાJનુગર Oજુ-૩, કRયાણ ક�S ની સામે,બાJનુગર. 

      ����хો��! " �# �ો�$%! ш��� '()��� �*+���� ��� ,-#$%! ���ો .���/- 0% ��1 / �1 ��1 

кો.�5�6.7 к���# ���� ш�����# 89����$%! �*+ш#.ઉપરો�ત સમયે તેમજ આ સાથે  આપેલ 

ડ/.?.એમ.એસ.ચાટ�ડ એકાઉ[સ .ના લી\ટ 1જુબ ઝોન વાર એસ.એમ.સી એ ઓફ/સ ર�કડ� વષ� ૨૧-૨૨ તથા 

પAક (7હસાબી ર�કડ� 1જુબ) સાથે પોતે ઓડ/ટ માટ� ફ7રજયાત હાજર ર�હવા�ુ ંર�હશે. ઉપર જણાવવામા ંઆવેલ 

તાર/ખ 1જુબ ઓડ/ટ કરવવા�ુ ં ર�હશે. પછ/ની તાર/ખમા ંઓડ/ટ કરવામા ંઆવશે ન7હ. કોઈપણ એસ.એમ.સી 

ઓડ/ટ કરવવામા ંબાક/ ન રહ/ ^ય તેની ખાસ તક�દાર/ _.ુઆર.સી તથા સી.આર.સી એ રાખવાની રહશે. 

 

�બડાણ:-(૧)એસ.એમ.સી ના પAક પેજ ન ં૧ થી ૫  

         (૨)ઓડ/ટ સમયે લાવવાના પAકો  

 

 

‚t. 26-07-2022                     ztì.yu÷.ze.ŒuËtR 
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D.G.M.S. & CO. 
Chartered Accountants 

 Manek Centre, P. N. Marg,  
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VF\TZLS VM0L8 ;]RF~ ~5[ 5]6" YFI T[ DF8[ GLR[GL AFATMGL VFJSFI" GM\W ,[JF lJG\TLPP 
 

1. VM0L8ZG[ A[;JF DF8[ & YL * jIlSTGL A[9S jIJ:YFGL 5|YDYL UM9J6 AFAT[ ;]RGF 
VF5JF lJG\TL4 H[YL I]GL8 D]HA OF/JJFDF\ VFJ[, ;DI DIF"NF D]HA VM0L8GL 
SFDULZL 5]6" Y. XS[P 

2. ;DI DIF"NFDF\ VM0L8GL SFDULZL 5]6" SZJFGL CMI4 OMD"DF\ VM0L8Z[ EZJFGL lJUT 
T[D H6FJ[, CMI T[ l;JFIGL TDFD lJUTM OMD"DF\ ;\5]6" EZJF TYF OMD"DF\ H6FjIF 

D]HAGL h[ZM1F GS,M A4 SIZE PAPER DF\ ;FY[ ;FD[, ZFBJF ;]RG VF5JF lJG\TLP 

3. VM0L8 OMD"DF\ 5ZLlXQ8v!_ DF\ NXF"J[, S], BR" GM ;ZJF/M4 BR" 5+SDF\ NXF"J[, S], 
BR" TYF R[S J5ZFX 5+SGF\ S], BR"GF\ SM,DGF\ ;ZJF/FDF\ ;DFGTF H~ZL K[P 

4. BR" 5+SGF\ ZMS0 GF\ SM,DGM ;ZJF/M R[S J5ZFX 5+SGF\ ZMS0+A[ZZ R[SGM S], BR" 
GF\ SM,DGF\ ;ZJF/FDF\ ;DFGTF CMJL H~ZL K[P 

5. BR" 5+SGF\ R[SYL YI[, BR" GF\ SM,DGM ;ZJF/M VG[ R[S J5ZFX 5+SGF\ R[SYL 
YI[, BR"GF SM,DGF\ ;ZJF/F ;FY[ ;DFGTF CMJL H~ZL K[P 

6. VUFpGF JQF"GF VM0L8 YI[, sVM0L8ZGL ;CL JF/Ff 5ZLP ) TYF !_ GL h[ZM1F SM5L 

A4 SIZE PAPER DF\ VM0L8 OMD"DF\ H6FjIF D]HA HM0JF ;]RGF VF5JF lJG\TLP 

7. OMD" 5]6" EZ[, G CMI q VW]ZL lJUT CMI VYJF ;FlCtI G CMI q ;FlCtI ;FY[ G CMI 
VYJF 5]6" G CMI T[JF lJQFIMDF\ T[ I]GL8GL VM0L8GL SFDULZL 5]6" Y. G XS[ T[ AFAT[ 
VM0L8GL TFZLB 5C[,F BZF. SZFJJF TYF ;]RGF SZJF lJG\TLP  

8. H~ZL ;FlCtIGL DFCLTL VM0L8 OMD"DF\ TYF U|F\8GF\ 5ZL5+MDF\ ;FWlGS ;FlCtI 
lGEFJJF H6FJ[, CMI T[ VM0L8ZG[ ZH] SZJF lJG\TLP  

9. VM0L8 RF,T]\ CMI T[ CM, q ~DDF\ VM0L8Z TYF VF5[, ;DI D]HA VM0L8 SZFJGFZ 
l;JFI4 ;FlCtI 5]6" G CMI4 V[SJFZ VM0L8GL SFDULZL CFY WZ[, CMI 5ZT]\ 5]6" YI[, 
G CMI T[ p5l:YTL G ZC[ T[ AFAT[ ;]RG TYF BZF. SZJF VM0L8Z ;FY[ jIJ:YF 
H/JFI ZC[ T[ lGD6]\S VFJSFI" K[P 

10. SM. I]GL8GF\ VM0L8GL ;\bIFDF\ O[ZOFZ CMI TM VM0L8 SFI"S=DGL ~5Z[BF lGWF"Z6 SZTF 
5C[,F HF6 SZJF lJG\TLP 

11. VUFpGF JQFM"GF\ VM0L8 AFSL CMI T[ VM0L8 ;DI[ VUFpGF JQFM"GF VM0L8 SZFJJFGM 
VFU|C ZFBJFDF\ VFJ[ T[ ;\HMUMDF\ X[0I], D]HAGL SFDULZL ;DI DIF"NFDF\ 5]6" G Y. 
XS[ VG[ AFSL JQFM"G]\ VM0L8 5]6" SIF" AFN RF,] JQF"G]\ VM0L8 Y. XS[4 VFD VM0L8GL 
SFDULZL JWJFYL VjIJ:YFG]\ ;H"G YFI4 DF8[ T[ AFAT[ ;]RGF VF5JF  lJG\TL TYF 
BZF. SZJF VM0L8Z ;FY[ jIJ:YF H/JFI ZC[ T[ lGD6]\S VFJSFI" K[P 

12. TDFD :TZ[ :JrKTFG[ 5|FWgI VF5JF lJG\TL TYF HF6SFZLGL H~ZLIFT CMI TM[ VM0L8 
X~ YJF 5C[,F ;DI DIF"NFDF\ HF6SFZL D[/JL ,[ T[ GM\WGLI ;]RGF VF5JF lJG\TLP 

13. VM0L8GL SFDULZL ;]RF~~5[ TYF SMJL0v!) GL UF.0,F.G G[ VG]~5 5]6" SZJFGL 
YTL CMI T[ AFAT[ BF; ;]RGF VF5JF lJG\TLP 

14. VM0L8 ;DI NZdIFG p5l:YT 5|xGMGF lGZFSZ6 DF8[ HF6 SZJF C[T] ;\5S" ;[T] DFCLTL 
VF5JF lJG\TLP 

For, D.G.M.S. & Co., Chartered Accountants 



SMC / SMDC Internal Audit Form  –  F.Y. 2021-22 
 

Name of SMC / SMDC : Name of Principal : 

Cluster : BRC : School Code  

V[;PV[DP;LP A[\S G]\ GFD o  A|F\R o V[SFpg8 G\AZ o 

V[;PV[DP;LP V[HI]S[XG  A[\S G]\ GFD o  A|F\R o V[SFpg8 G\AZ o 

VM0L8 OMD" s SMC/SMDC GL TYF VgI H~ZL DFCLTL NXF"JT]\ OMD"f TYF GLR[ H6FjIF D]HAGF H~ZL N:TFJ[HM TYF OMD"; ;\5]6" 
VF\S0FSLI DFCLTL EZLG[ ;CLvl;SSF ;FY[ V[v$ ;F.hDF\ SM5L SZL GLR[ H6FjIF D]HA S=DF\G];FZ UM9J6L SZL VM0L8ZG[ ;M5JFGF ZC[X[P  
_! BR" 5+S sBR" 5+S VF ;FY[ ;FD[, K[ T[ D]HA OZHLIFTf  _Z _!P_$PZ! YL #!P_#PZZ ;]WLG]\ A[\S :8[8D[g8GL GS,  
_# V[G[1FZv!_ sZ_Z_vZ!f VM0L8ZGL ;CL NXF"JT]\\  _#V V[G[1FZv!_ sZ_Z!vZZf  
_$ V[G[1FZv) o #!P_#PZ! G]\ A[\S V[SFpg8 D[/J6L 5+S  _$V V[G[1FZv) o #!P_#PZZ G]\ A[\S V[SFpg8 D[/J6L 5+S  

_5 
HM JQF" NZdIFG 5NZYL ZMSF6 SZL BR" SZ[, CMI TM 5NZGF\ BFTFGL q ,[HZGL GS, ;FY[ HM0JL TYF JQF" Z_Z!vZZ 
GF 8[,L V[SFpg8GL GS,M sHM lGEFJ[, CMI TMf C[0 JF.h BFTFJCL q ,[HZ GL GS,4 8=FI, A[,[g;GL SM5L ;FY[ HM0JL 

 

_& S[XA]SGF\ 5C[,F VG[ K[<,F 5[.HGL h[ZM1F 
sS[XA]S lGEFJDF\ VFJTL CMI TMf  _* 

SMC/SMDC GL DFU"NXL"SF D]HA SMC/SMDC GL SDL8L 
AGFJJFDF\ VFJ[, K[4 SDL8LGF VFWFZM ZH] SZJFDF\ VFJ[, K[ 

CF q 
GF 

_( 
sVf JQF" NZdIFG ZMS0 p5F04 A[ZZ R[S TYF V[SFpg8ç5[ SZ[, CMI T[JF J5ZFX SZ[, R[SM 5F8L" VYJF jilSTG[ VF5[, CMI T[GL 
lJUT sAf JQF" NZdIFG SMC/SMDC V[SFpg8DF\ ZMS0 EZJFDF\ VFJ[, CMI T[GL lJUT NXF"JT]\ 5+S H[ VF ;FY[ ;FD[, K[P  

_) SMC GL SDL8L wJFZF E{FlTS RSF;6L YI[, CMI TYF JFlQF"S lC;FAM ZH] SZ[, CMI T[GF VFWFZZH] SZJFDF\ VFJ[, K[ CF q GF 
GLR[ D]HAGL DFlCTL VFRFI"zL wJFZF 5]T"TF SZJF lJG\TLP 

XF/FDF\ JU" B\0 GL ;\bIF   lX1FSM GL ;\bIF   lJWFYL"VM GL ;\bIF  

U|F\8GL J6J5ZFI[, ZSD JQF"GL VFBZ[ 5ZT SZJFDF\ VFJ[, K[ m  A[\S jIFH HL<,F VMOL; G[ 5ZT SZJFDF\ VFJ[, K[ m  

V[G[1FZv!_ D]HA ZSD q AS PER ANNEX. 10 RS. lJUT 5F;A]S D]HA ZMHD[/ D]HA 

JQF" o Z_Z_vZ! GL TDFD U|F\8GL S], A\W l;,S ~FP  B],TL l;,S ~FP   

JQF" o Z_Z!vZZ GL TDFD U|F\8GL B],TL l;,S ~FP  A\W l;,S ~FP   

JQF" o Z_Z!vZZ NZdIFG D/[, S], U|F\8 ~FP  V[G[1FZv) D]HA ZSD q AS PER ANNEX.  9 RS. 

JQF" o Z_Z!vZZ DF\ TDFD U|F\8GM YI[, S], BR" ~FP  TFP #!P#PZ! GF ZMH HDF q pWFZ G YI[, R[S ~FP  

JQF" o Z_Z!vZZ GL TDFD U|F\8GL A\W l;,S ~FP  TFP #!P#PZZ GF ZMH HDF q pWFZ G YI[, R[S ~FP  

JQF" NZdIFG S], ZMS0 BR" ~FP  JQF" NZdIFG S], R[SYL BR" ~FP  S], BR" ~FP  

5NZG]\ ZMSF6 SZL BR" SZJFDF\ VFJ[, K[ m   JQF" o Z!vZZ DF\ V[G[1FZv!_ DF\ 5NZ NXF"J[, CMI TM GLR[ D]HA DFCLTL EZJL 
JQF" o Z_vZ! 
GL A\W l;,S 

 JQF" o Z!vZZ 
B],TL l;,S 

 
JQF" NZdIFG 
ZMSF6 

 
p5F0 SZ[, 
CMI TM 

 
A\W 
l;,S 

 

lC;FAL ;FlCtI RSF;6L AFAT[ 5]T"TF VFRFI"zL wJFZF GM\W SZJF lJG\TLP 
S[X A]S  BFTFJCL q ,[HZ A]S  5NZG]\ ZMSF6 CMI TM 5NZGL BFTFJCL  A[S :8[8D[g8 q 5F;A]S  JFpRZ OF.,  
V[Hg0F A]S  DLGL8; A]S  9ZFJ A]S;  JLhL8;" ZHL:8Z  VM0L8 SZFJJF VFRFI" 5MT[ VFJ[, K[    
RF,] JQF"GL BZLNLGL GM\W NXF"JT]\ DF,lD<ST q :8MS q 0[0 :8MS ZHL:8Z  SMC/SMDC DL8L\UGM BR" ~FP  

SMC/SMDC GL JQF" NZdIFG AM,FJJJFDF\ VFJ[, DL\8LUGL ;\bIF   DL8L\UDF\ CFHZ ;eIMGL ;\bIF sCFHZL D]HAf  

JF,L DL8L\UGL ;\bIF  DL8L\UDF\ CFHZ ;eIMGL ;\bIF sCFHZL D]HAf  JF,L DL8L\UGM BR" ~FP  

 GF6F\SLI ;FlCtI D]HA JFpRZ G\AZ TYF NXF"jIF D]HAGL lJUT EZJF í GM\W SZJF í H6FJJF lJG\TLP 

v BR"GF\ ;CFIS N:TFJ[HM JUZGF\ JFpRZM GF JFPG\P  

v ;FlCtI D]HA ~FP Z4___qv YL JWFZFGM BR" V[SFpg8v5[ R[S YL SZ[, G CMITM T[ JFPG\P  

v +6 EFJ D\UFjIF JUZ ~FP Z4___qv  S[ T[YL JWFZ[GM BR" SZJFDF\ VFJ[, CMITM T[ JFPG\P  

v BR"GF JFpRZMDF\ JFpRZ G\AZ H6F. VFJ[, G CMI T[ JFPG\P  

v BR"GF NXF"JJFDF\ VFJ[, AL,MDF\ AL, G\AZ H6F. VFJ[, G CMI T[ JFPG\P  

v JFpRZM S[ AL,DF\ K[SKFS H6F. VFJ[, CMI T[ JFPG\P  

v AL, q SJM8[XGDF\ DF\ XF/FG]\ GFD S[ TFZLB NXF"J[, G CMI T[ JFPG\P  



SMC / SMDC Internal Audit Form  –  F.Y. 2021-22 
v SJM8[XGGM p5IMU AL, TZLS[ SZL BR" TZLS[ U6JFDF\ VFJ[, CMI T[ JFPG\P  

v JQF" NZdIFG D/[, U|F\8 SZTF\ HM JWFZ[ BR" YI[, CMI q VUFpGF JQFM"GL U|F\8 HDF\ CMI VG[ T[DF\YL RF,] JQF"DF\ BR" SZJFDF\ VFJ[, K[ m  

v V[S ;DFG TFZLB VYJF VFH]AFH]GL TFZLBDF\ ;DFG J:T]VM BZLNL AL,GF\ EFU SZ[, CMI T[GL lJUT  

v JFpRZM q AL, ;[<O VMYMZF.h0 SZ[, K[ CF GF 

v BZLN SZJFDF\ VFJ[, TDFD J:T]VM D[.S q AGFJ8 NXF"JTF SJM8[XG H6F. VFJ[, K[ CF GF 

v DM8L ZSDGF\ BR" HLV[;8L G\AZ WZFJTF JC[5FZL 5F;[YL BZLNL SZJFDF\ VFJ[, K[ S[ S[D m CF GF 

v TF,LD q JF,L DL8L\U GF BR"GF VFWFZ 5]ZFJF TYF ;eIMGL CFHZLDF\ ;DFGTF H6F. VFJ[, K[ S[ S[D m CF GF 

v V[;PV[DP;LP GL JQF" NZdIFG AM,FJJJFDF\ VFJ[, DL\8LUGL ;\bIF TYF T[GF VFWFZ 5]ZFJF H6FI VFJ[, K[ S[ S[D m CF GF 

v BR" 5+S TYF lC;FAL ;FlCtI D]HA JQF" NZdIFG SZJFDF\ VFJ[, TDFD BR" ZMS0[YL SZJFDF\ VFJ[, K[ m CF GF 

v BR" 5+S q AL, ZHL:8Z D]HA S], ZMS0 BR"4 S], A[\SYL SZ[, BR" GM ;ZJF/M T[ 5ZLP!_ GF S], BR" ;FY[ ;DFGTF K[ m CF GF 

v 
VUFpGF\ JQF"GF\ 5ZLXLQ8v!_ GL A\W l;,S q U|F\8GL C[0 D]HA ZSD GF S], 8M8, RF,] JQF"GF\ 5ZLP !_ GL B],TL l;,S q 
U|F\8GL C[0 D]HA ZSD GF S], 8M8,DF\ ;DFGTF H6F. VFJ[, K[ m 

CF GF 

v 5ZLXLQ8v!_ D]HA U|F\8 G[U[8LJ sDF.G;f DF\ NXF"J[, CMI VFJS SZTF BR" JWFZ[ SZJFDF\ VFJ[, K[ m CF GF 

v ZMHD[/4 5F;A]S4 5ZLXLQ8v) TYF !_ GL A\W l;,SDF\ ;DFGTF H6F. VFJ[, K[ m CF GF 

v 5NZG]\ ZMSF6 5ZT V[SFP5[P R[SYL 5ZT ,[JFDF\ VFJ[, K[ m CF GF 

v ~FP #_4___ S[ T[YL JWFZFG]\ R]SJ6]\ V[SH AL, q JFpRZYL YI[, CMI VYJF V[SH jIlST q 5F8L" G[ JQF" NZdIFG 
~FP !4__4___qv G]\ R]\]SJ6]\ SZJFDF\ VFJ[, CMI VG[ 8L0LV[; S5FT SZJFDF\ VFJ[, G CMI TM T[GL lJUT   

AF\WSFD U|F\8 GM[ BR" JQF" NZdIFG SZJFDF\ VFJ[, CMI TM GLR[ D]HAGL DFCLTL EZJF TYF ;FlCtI ZH] SZJF lJGTLP 
S0LIFqNF0LIF CFHZL 5+S  Sg:8=SXG :8MS ZHL:8Z  Sd5,LXG ;8L"OLS[8  BR"GF\ 9ZFJ  
S0LIF q NF0LIFGF CFHZL 5+S D]HA BR"GF JFpRZM H6F. VFJ[, K[   HM Sd5,LXG ;8L"OLS[8 CMI T[ TFZLB 5KL BR" SZ[, K[  
8=Fg;5M8["XG U|F\8 GM[ BR" JQF" NZdIFG SZJFDF\ VFJ[, CMI TM GLR[ D]HAGL DFCLTL EZJF TYF ;FlCtI VM0L8 ;DI[ ;FY[ ZFBJF lJG\TLP 
S=D JFCGGM 5|SFZ JFCGGF G\AZ JFCG DF,LSG]\ GFD JFCGDF\ ,FEFYL" lJWFYL"VMGL ;\bIF 

     

     

     

     

     

8=Fg;5M8["XG U|F\8 GM BR" JQF" NZdIFG SZJFDF\ VFJ[, CMI TM T[GL H~ZL DFCLTL EZJF í GM\W SZJF í H6FJJF lJG\TLP 

EF0[ ZFBJFDF\ VFJ[, JFCGGF 5ZL5+ D]HAGF VFWFZM 5]6" H6FI VFJ[, K[  S], EF0[ ZFBJFDF\ VFJ[, JFCGGL ;\bIF  
JF,LVMGF 5]6" ;CDTL 5+S H6FI VFJ[, K[  AF/SMGL lGID D]HAGL 5]6" 5|MOF.,4 DF; JFZ CFHZL H6FI VFJ[, K[  
5ZL5+ TYF lGID D]HA DF; JFZ R]SJ[, GF6FG[ ;\,uG CFHZL 5+S H6FI K[   ,FEFYL" AF/SMGL S], ;\bIF  
GF6F\GL R]SJ6L JFCG DF,LSG[ SZJFDF\ VFJ[, K[   cGFc TM SMG[ SZJFDF\ VFJ[, K[  
V[;P8LP5LP U|F\8 GM BR" JQF" NZdIFG SZJFDF\ VFJ[, CMI TM GLR[ D]HAGL DFCLTL 5]6" EZJF TYF ;FlCtI VM0L8 ;DI[ ;FY[ ZFBJF lJG\TLP 
V[;P8LP5LP JU"G]\ :Y/   AF,lD+MGL ;\bIF  
lJWFYL"VMGL ;\bIF  lJWFYL"VMGL CFHZL  lJWFYL"VMGL 5|MOF.,  
;LhG, CM:8[, U|F\8 GM[ BR" JQF" NZdIFG SZJFDF\ VFJ[, CMI TM DFCLTL 5]6" EZJF TYF ;FlCtI ;FY[ ZFBJF lJG\TLP 

 
 
 
 
VM0L8Z wJFZF JQF"  Z_Z!vZZ GF lC;FAM TYF H~ZL ;FlCtI GL BZF. q RSF;6L ;\TMQFSFZ ZLT[ SZJFDF\ VFJ[, K[4 VM0L8ZzLGL SM. OZLIFN GYL T[DH 
DFZF wJFZF VF5JFDF\ VFJ[, NZ[S DFCLTL DFZL HF6 D]HA ;FRL K[4 VG[ BZF. SIF" AFN VF5[, K[P 
 

TFZLB o    

;\RF,SzL GF ;CL TYF l;SSM o 
VM0L8ZzLG]\ GFD TYF ;CL o 



SMC / SMDC Internal Audit Form  –  F.Y. 2021-22 
 

JQF" NZdIFG BR" SZJF DF8[ ZMS0 p5F04 A[ZZ R[S4 V[SFpg8v5[ R[S GM J5ZFX SZJFDF\ VFJ[, CMI T[ 
TDFD R[SMGL lJUT sTDFD SM,DMGL ;\5]6" DFCLTL :JrK V1FZ[ TYF NXF"jIF D]HA TDFD VF\S0FSLI DFCLTL ;FY[ EZJLfP 

 

:S],G]\ GFD o ALVFZ;L o ;LVFZ;L o 
;FC[AzL G]\ GFD o DMAF., G\P Bank A/c. No.: 
 

S=D R[S G\AZ TFZLB ZMS0 p5F0 
DF8[ R[S ~FP 

A[ZZ R[S 
~FP 

V[SFpg8v5[ 
R[S ~FP 

H[GF GFDGM R[S ,BJFDF\ VFJ[, CTM T[GL 
lJUT 

1.        
2.        
3.        
4.        
5.        
6.        
7.        
8.        
9.        
10.        
11.        
12.        
13.        
14.        
15.        
16.        
17.        
18.        
19.        
20.        
21.        
22.        

;ZJF/M ~FP    
sJWFZ[ J5ZFX SZ[, R[SGL lJUT CMI 
T[JF ;\HMUMDF\ V,UYL 5+S AGFJJ]\f JQF" NZdIFG ,FU[, q YI[, A[\S RFHL"; ~FPP  

JQF" NZdIFG S], ZSD ~FP  
 Zerox copy of Bank Statement must be submitted with audit form. 
 Xerox copy of A/c. Payee Cheque copy also require during the audit time. 
 

JQF" NZdIFG SMC GF\ V[SFpg8DF\ ZMS0 EZJFDF\ VFJ[, CMI TM T[GL lJUT NXF"JT]\ 5+S 
S=D TFZLB ZSD ~FP SIF\ SFZ6;Z ZMS0 p5F0 SZJFDF\ VFJ[, VG[ 5ZT EZJFDF\ VFJ[, T[GL 8]\SDF\ lJUT JFpRZ G\P 

     

     

 S], ZSD ~FP  sJWFZ[ lJUT q JFpRZM CMI T[JF ;\HMUMDF\ V,UYL 5+S AGFJJ]\f 
 

JQF" Z_Z!vZZ DF\ p5ZMST 5+SMDF\ H6FjIF D]HAGL lJUTM H[D S[[4 BR" DF8[GM R[SYL ZMS0 p5F04 VF5JFDF VFJ[, A[ZZ R[S4 VF5JFDF\ VFJ[, 
V[SFP5[ R[S TYF A[\S V[SFpg8DF\ ZMS0 5ZT HDF\ SZFJ[, CMI T[ lGID D]HA JF:TlJS VG[ jIFHAL K[4 DFZL HF6DF\ YI[, K[P 
 

TFZLB o ;\RF,SzL GF ;CL TYF l;SSM o 
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BR" 5+S GF6F\SLI JQF" v Z_Z!vZZ sTDFD SM,DMGL ;\5]6" DFCLTL :JrK V1FZ[ TYF TDFD VF\S0FSLI DFCLTL ;FY[ EZJLf s5NZGM BR" VG[ p5F0 SZ[, CMI TM JFpRZM V,U 5+SDF\ NXF"JJFf 

:S],G]\ GFD o ALVFZ;L o ;LVFZ;L o ;FC[AzL G]\ GFD o DMAF., G\P :S], SM0 o 
S=D 5F8L"G]\ GFD BZLN SZJFDF\ VFJ[, J:T] 

VYJF BR"GL 8]\SDF\ lJUT 
TFZLB JFpRZ 

G\AZ 
ZMS0[YL SZ[, 
BR" ZSD ~FP 

V[SFPv5[ R[SYL 
SZ[, BR" ZSD ~FP 

H[DF\YL BR" SZJFDF\ VFJ[, 
K[ T[U|F\8G]\ GFD ZLDFS"; sVM0L8Z wJFZF EZJFDF\ VFJX[f 

1.          

2.          

3.          

4.          

5.          

6.          

7.          

8.          

9.          

10.          

11.          

12.          

13.          

14.          

15.          

16.          

17.          

18.          
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BR" 5+S GF6F\SLI JQF" v Z_Z!vZZ sTDFD SM,DMGL ;\5]6" DFCLTL :JrK V1FZ[ TYF TDFD VF\S0FSLI DFCLTL ;FY[ EZJLf s5NZGM BR" VG[ p5F0 SZ[, CMI TM JFpRZM V,U 5+SDF\ NXF"JJFf 
S=D 5F8L"G]\ GFD BZLN SZJFDF\ VFJ[, J:T] 

VYJF BR"GL 8]\SDF\ lJUT 
TFZLB JFpRZ 

G\AZ 
ZMS0[YL SZ[, 
BR" ZSD ~FP 

V[SFPv5[ R[SYL 
SZ[, BR" ZSD ~FP 

H[DF\YL BR" SZJFDF\ VFJ[, 
K[ T[U|F\8G]\ GFD ZLDFS"; sVM0L8Z wJFZF EZJFDF\ VFJX[f 

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

sJWFZ[ JFpRZM CMI tIFZ[ VF 5[.HGL GS,GM OZLYL p5IMU SZJM TYF 5[.H G\AZ H~Z YL NXF"JJFf 5[.H G\AZ o PPPPPPPPPPPPPPPP 
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S=D 5F8L"G]\ GFD BZLN SZJFDF\ VFJ[, J:T] 

VYJF BR"GL 8]\SDF\ lJUT 
TFZLB JFpRZ 

G\AZ 
ZMS0[YL SZ[, 
BR" ZSD ~FP 

V[SFPv5[ R[SYL 
SZ[, BR" ZSD ~FP 

H[DF\YL BR" SZJFDF\ VFJ[, 
K[ T[U|F\8G]\ GFD ZLDFS"; sVM0L8Z wJFZF EZJFDF\ VFJX[f 

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

sJWFZ[ JFpRZM CMI tIFZ[ VF 5[.HG[ K[<,[ ZFBJ]\f       

JQF" NZdIFG S], D/[, U|F\8 ZSD ~FP  ;ZJF/M   JQF" NZdIFG SZJFDF\ VFJ[, S], BR" ZSD ~FP   

JQF" Z_Z!vZZ DF\ YI[, p5Z D]HAGM ZMS0[YL TYF R[SYL YI[, TDFD BR" lGID D]HAv ;FRMv JF:TlJS VG[ jIFHAL K[4 T[DH  TDFD BR" DFZL HF6DF\ YI[, K[P 
 

 TFZLB o ;\RF,SzL GF ;CL TYF l;SSM o 
 

 


